QNE Software Philippines, Inc.

Unit 3103, The Stiles Enterprise, Plaza Bldg. Podium, 2
Hippodromo, Circuit, Makati City, 1207 Metro Manila

ORUS TAXPAYER'S GUIDE

Al Accounting

COMPUTERIZED ACCOUNTING SYSTEM
(CAS)

HOW TO CREATE AN ORUS (ONLINE REGISTRATION UPDATE
SYSTEM) ACCOUNT

STEP 1 Submit the following documents:

1. Duly accomplished BIR Form 1905
2. If transacting through a representative,

2.1. Special Power of Attorney Board Resolution or Secretary's Certificate whichever is
applicable.

2.2. Copy of any government-issued ID of the signatory and the authorized representative.
STEP 2 Open browser and type www.bir.gov.ph

2.1. Click eServices, click ORUS.

2.2. Click New Registration.

2.3. Click Individual or Non-Individual.

2.4. Click CREATE AN ACCOUNT.

2.5. Read ORUS terms of service and user agreement, click Agree.

2.6. Click Taxpayer and With Existing TIN.

2.7. Input required information.

2.8. Click Register and wait for the verification to be sent to your email.
2.9. Open your email and click VERIFY YOUR ACCOUNT link.
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QNE Software Philippines, Inc.

Unit 3103, The Stiles Enterprise, Plaza Bldg. Podium, 2
Hippodromo, Circuit, Makati City, 1207 Metro Manila

ORUS TAXPAYER'S GUIDE

Al Accounting

HOW TO REGISTER A SYSTEM (CAS) USING ORUS

STEP 1 Login to ORUS account.

1.1. Click Secondary Registration.

1.2. Click Registration of System.

1.3. Click Registration Of System.

1.4. Review the Taxpayer Information and select the Type of Application.

1.5. Select Computerized Accounting System (CAS) as the Registration Type.
1.8. Select the applicable Manner of Bookkeeping.

1.7. Add the System/[Software Details.

1.8. Add the Registration of System details.

1.9. Add the applicable Books of Accounts, Financial Statements, BIR Forms, and
Other Reports.
1.10. Click Proceed, then Save, View, and Continue

1.11. Review the Documentary Requirements and upload the required supporting
documents in accordance with O.M. No. 46-2024.

1.12. Review the Application Summary, then proceed to the application review.

113. Review and accept the Declaration/Terms of Agreement.

1.14. Click Ssubmit Application.

1.15. A confirmation message will appear, and a confirmation email will be sent to the
registered email address.

HOW TO GENERATE ACKNOWLEGDEMENT CERTIFICATE (AC)
USING THE ORUS

STEP 1 Go to Profile.

1.1. Click Secondary Registration.
1.2. Go to Certificates & Permits.

1.3. Wait for the download file to be completed.

ISO/IEC 27001:2022: Confidential BIR
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QNE Software Philippines, Inc.

Unit 3103, The Stiles Enterprise, Plaza Bldg. Podium, 2
Hippodromo, Circuit, Makati City, 1207 Metro Manila

Al Accounting ORUS TAXPAYER'S GUIDE

HOW TO REGISTER A SYSTEM (CAS) USING ORUS

Note: The screenshots shown in this guide are for illustration purposes only. The ORUS interface may change due to

future system updates.

STEP 1 Login to ORUS account.

LOGINS]

Bon't havi i scesunt yet?

REGISTER@®

im
E |
A -]

uuuuuuuu

1.1. Click Ssecondary Registration.
(This menu provides access to additional registration services, including the registration of a

Computerized Accounting System (CAS).)

Welcome te BIR Online Registration and Update Systerm |[ORUS)

& pew Registration
. Mew Registra

L Secondary Registration
Ei Update Information

A& Employer Services Links

t’ Regictar Facility / Branch

B TN Inguiry

ISO/IEC 27001:2022: Confidential BIR
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QNE Software Philippines, Inc.

Unit 3103, The Stiles Enterprise, Plaza Bldg. Podium, 2
Hippodromo, Circuit, Makati City, 1207 Metro Manila

Al Accounting ORUS TAXPAYER'S GUIDE

HOW TO REGISTER A SYSTEM (CAS) USING ORUS

1.2. Click Registration of System.

(Select this option to begin the registration of your Computerized Accounting System (CAS).)

Wileamae to BIR Online Registration and Update Systerm [DRUS)

® b -
oD M Reg

B Secondary Registration -~
Awthority te Print Receipts/involces

Books of Accounts

Registration of System

Pt to Liss Lodad Lial

Cancoliation of Pormits

i Update information L*l
A% Employer Soervices Links

[ Rogister Facisity | Branch 5

1.3. Click Registration of System.

(Prepare all required documents before proceeding with the system registration.)

Registration of System °

‘Waelcome Lo BIR Online Registration and Update System |ORUS)

& Mow Regisinat
£

B Secondary Reglstration w
B Uedare information w

28 Employer Services Links

B Rogister Facifity | Braneh ]
REGISTRATION OF SYSTEM o

@ Tininguiry

& Security Reminder: Change Your Password Regularly!

Takoep your SRS accounts sale and secure, maka i o habit to change youwr passwords aviry 60 to 90 days. Begulasr updates help neevent unauthariced scoess ard reduco
thi risk of compromised data

© 2023 Bureau of Intermal Privacy Contact Center (02 8538 User Cakde/Tasnaves Job

# - " L]

Fiara Eratile Abaut GRUS Faga
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QNE Software Philippines, Inc.

Unit 3103, The Stiles Enterprise, Plaza Bldg. Podium, 2
Hippodromo, Circuit, Makati City, 1207 Metro Manila

ORUS TAXPAYER'S GUIDE

Al Accounting

HOW TO REGISTER A SYSTEM (CAS) USING ORUS

1.4. Review the Taxpayer Information and select the Type of Application.

Taxpayer Information

Review the taxpayer information displayed and ensure that all details are correct before
proceeding with the application. (The information shown is based on the taxpayer details
provided when the ORUS account was created.)

2 3
Taspaer Rogltratonol  Dodiveetars Sumimar
Infoernacion Systam Hequiremants
‘ i for System
Taxpayer Infarmation
TIN: DO6a34485 |
REGISTERED NAME QNE SOFTWARE PHILIPPINES, INC. |
RO ROC043 - NORTH MAKATI CITY |
BUSINESS ADDRESS: UNIT 3103 THE STILES ENTERPRISE PLAZA BLDG. PODIUM 2
HIPPODROMO STREET CIRCUIT CARMONA 1207 undefined NCR,

FOURTH DISTRICT PHILIPPINES |

Mew Application () Amendment
Registration of ®
Select Registration Type
A a o
Homa wratile About ORUS FAGH

Type of Application

Select New Application for a first-time CAS registration or Amendment if updating an existing
registration. For this guide, Amendment is selected as the sample application type.

B ication for System

Taxpayer Information

TiM: DO06934485 |
REGISTERED NAME QNE SOFTWARE PHILIPPINES, INC. |
AL, RDO042 - NORTH MAKATI CITY |
BUSINESS ADDRESS: UNIT 3103 THE STILES ENTERFRISE PLAZA BLDG. PODIUM 2

HIPPODROMO STREET CIRCUAT CARMONA 1207 undefined NCR,
FOURTH DISTRICT PHILIPPINES

Type of Application *:

Mew Application @ Amendment
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O (02) 88419643 qne.cloud
% READY Q 5



QNE Software Philippines, Inc.

Unit 3103, The Stiles Enterprise, Plaza Bldg. Podium, 2
Hippodromo, Circuit, Makati City, 1207 Metro Manila

ORUS TAXPAYER'S GUIDE

Al Accounting

HOW TO REGISTER A SYSTEM (CAS) USING ORUS

1.5. Select Computerized Accounting System (CAS) as the Registration Type.
Registration Type

Select Computerized Accounting System (CAS) as the Registration Type, then choose the
applicable Manner of Bookkeeping.

Typa of Application®
{1 How Application  Amendment

Registration of %

I Select Reglstration Type I

Manner of Bookkeeping *

) centralized () Decentralized

Select Registration Type

() computsrized Accounting System [CAS)

& d Roaks of eaa)

o]
O ized Books of with A
Qo
O

Select Registration Type

@® Computerized Accounting System (CAS)
Computesized Books of Accounts {CBA)

[« Books of & with A

Components of CAS

Electronic Storage System (ESS)

(The information shown in this guide is for sample purposes only.)
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QNE Software Philippines, Inc.

Unit 3103, The Stiles Enterprise, Plaza Bldg. Podium, 2
Hippodromo, Circuit, Makati City, 1207 Metro Manila

ORUS TAXPAYER'S GUIDE

Al Accounting

HOW TO REGISTER A SYSTEM (CAS) USING ORUS

1.6. Select the applicable Manner of Bookkeeping.

Manner of Bookkeeping

(Select the appropriate Manner of Bookkeeping. Choose Centralized if the books of accounts
and accounting records are maintained only at the Head Office. Choose Decentralized if
each branch maintains its own books of accounts and accounting records separately.)

Registration of *;
Select Registration Type Computerized Accounting System [CAS) «
Manner of Bookkeeping *:
(®) Centralized () Decentralized

System/Software Details* @ ADD NEW SYSTEM

(The information shown in this guide is for sample purposes only.)
1.7 Add the System/Software Details.

System/Software Details

Click Add New System, select the appropriate Type of Software, then complete the required
system information based on the details provided in Annex C-1.

Select Registration Type Computerized Accounting System [CAS) =
Manner of Bookkeeping *:
(@ centralized || Decentralized
System/Software Details * @ 'ADD NEW SYSTEM
There are no records to display
Registration of System * @ ADD NEW BUSINESS DETAILS

There are no records to display

Q@ sack CONTINUE®)
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QNE Software Philippines, Inc.

Unit 3103, The Stiles Enterprise, Plaza Bldg. Podium, 2
Hippodromo, Circuit, Makati City, 1207 Metro Manila

ORUS TAXPAYER'S GUIDE

Al Accounting

HOW TO REGISTER A SYSTEM (CAS) USING ORUS

1.7. Add the System/Software Details.

system/Software Details

Click Add New System, select the appropriate Type of Software, then complete the required
system information based on the details provided in Annex C-1.

System/Software Details

Type of Software
Type of System *
() Core System | Sub Systemn
Software Name *;
Version Number *:
Release Number/Date *:

Database Platform *

Type of Software

() In-House Developed

() Offthe-Shelf

() customized

CANCEL OK
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QNE Software Philippines, Inc.

Unit 3103, The Stiles Enterprise, Plaza Bldg. Podium, 2
Hippodromo, Circuit, Makati City, 1207 Metro Manila

ORUS TAXPAYER'S GUIDE

Al Accounting

HOW TO REGISTER A SYSTEM (CAS) USING ORUS

1.7. Add the System/Software Details.

system/Software Details

(Ensure that all required system/software information is complete and accurate before
clicking Add System.)

System/Software Details
Type of Software

Type of System *
(®) Core System () Sub System
Software Name * N3 Al ACCOUNTING
Version Number * 1.0.0
Release Number/Date *: 2026

Database Platform " MICROSOFT SQL AZURE DATABASE

System/Software Details

Type of System *:
(@) Core System () Sub System
Software Name *: N3 Al ACCOUNTING
Version Number % 1.0.0
Release Number/Date *: 2026

Database Platform *: MICROSOFT SQL AZURE DATABASE

(The information shown in this guide is for sample purposes only.)
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QNE Software Philippines, Inc.

Unit 3103, The Stiles Enterprise, Plaza Bldg. Podium, 2
Hippodromo, Circuit, Makati City, 1207 Metro Manila

ORUS TAXPAYER'S GUIDE

Al Accounting

HOW TO REGISTER A SYSTEM (CAS) USING ORUS

1.8. Add the Registration of System details.

Registration of System

Click Add New Business Details to open the Registration of System form, then complete the
required business information.

Select Registration Type Computerized Accounting Systemn (CAS) -

Manner of Bookkeeping *:

(@ centralized || Decentralized
System/Software Details* @ 'ADD NEW SYSTEM
There are no records to display
Registration of System * @ ADD NEW BUSINESS DETAILS
There are no records to display

After clicking Add New Business Details, the Application for System Registration page will
appear. The Registered Address may either be displayed automatically or appear blank,
depending on the taxpayer's registered information.

Taxpayer Registration of Documentary Summary
System Requirements

APPLICATION FOR SYSTEM REGISTRATION

REGISTRATION OF SYSTEM
Registering Office

TIN *: 006934485 Branch Code *: 00000 SEARCHQ

RDO Office *: RDO04Y - NORTH MAKATI CITY

Registered Address *: UNIT 3103 THE STILES ENTERPRISE PLAZA BLDG, PODIUM 2 HIPPODROMO STREI

(The Registered Address may already be displayed upon opening the page.)

ISO/IEC 27001:2022: Confidential BIR
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QNE Software Philippines, Inc.

Unit 3103, The Stiles Enterprise, Plaza Bldg. Podium, 2
Hippodromo, Circuit, Makati City, 1207 Metro Manila

ORUS TAXPAYER'S GUIDE

Al Accounting

HOW TO REGISTER A SYSTEM (CAS) USING ORUS

1.8. Add the Registration of System details.

Registration of System

The Registered Address field may also appear blank upon opening the page. Click SEARCH to
retrieve the taxpayer's registered information. Verify the Registered Address displayed after
the search, as it may differ from the address initially shown.

APPLICATION FOR SYSTEM REGISTRATION

REGISTRATICON OF SYSTEM
Registering Office

TIN *; 006934485 Branch Code *: 00000 SE_AItCHQ

RDO Office ": RDOO49 - NORTH MAKATI CITY
Registered Address ™ T
Status *: Active

Registered Name *: QMNE SOFTWARE PHILIPPINES, INC.

(The information shown in this guide is for sample purposes only.)

system/Modules to be Used

Review the System/Modules to be Used and ensure that the listed system and modules are
consistent with the details provided in Annex C-1 before proceeding to the forms and
documents section.

Systern/Modules to be Used ",

System-Generated Forms / Documents * @ ADD NEW DOCUMENT

There are no records to display I

ISO/IEC 27001:2022: Confidential BIR
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QNE Software Philippines, Inc.

Unit 3103, The Stiles Enterprise, Plaza Bldg. Podium, 2
Hippodromo, Circuit, Makati City, 1207 Metro Manila

ORUS TAXPAYER'S GUIDE

Al Accounting

HOW TO REGISTER A SYSTEM (CAS) USING ORUS

1.8. Add the Registration of System details.
system/Modules to be Used

Review the System/Modules to be Used and ensure that the listed system and modules are
consistent with the details provided in Annex C-1 before proceeding to the forms and
documents section. (e.g., N3 Al Accounting as the system name and General Ledger, Sales,
etc. as the modules.)

System/Modules to be Used "

N3 Al ACCOUNTING V1.0.0 / GENERAL LEDGER, CUSTOMER, SUPPLIER, SALES, PURCHASES
System-Generated Forms / Documents * @ ADD NEW DOCUMENT

There are no records to display

(The information shown in this guide is for sample purposes only.)

Ssystem-Generated Form/Documents

Click Add New Document to enter the System-Generated Form/Documents.

System/Maodules ta bo Used "

System-Generated Forms / Documents * @ ADD NEW DOCUMENT
There are no records to display
Manually-Issued Forms / Documents @ ADD NEW DOCUMENT

There are no racords to display

on

@ a - @

Hamo Frafile About DRUS FAGE
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QNE Software Philippines, Inc.

Unit 3103, The Stiles Enterprise, Plaza Bldg. Podium, 2
Hippodromo, Circuit, Makati City, 1207 Metro Manila

ORUS TAXPAYER'S GUIDE

Al Accounting

HOW TO REGISTER A SYSTEM (CAS) USING ORUS

1.8. Add the Registration of System details.

system-Generated Form/Documents

After clicking Add New Document, the System-Generated Form/Documents window will
appear. Complete all the required information before adding the document.

System-Generated Form/Documents

Mame of
Form/Document *;

Prefix: |

Suffix

Starting Serial Number
-

Ending Serial Number *:
Type of Docurmnent *:

intermal (| External

With Printable Form? %

(¥es [ No

Sy fh Used to Gi

Software |, Software 2

Globally Used Series?

(ves (Mo

Description

(Ensure that all required information is complete and accurate before clicking Add Document.)

ISO/IEC 27001:2022: Confidential BIR
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QNE Software Philippines, Inc.

Unit 3103, The Stiles Enterprise, Plaza Bldg. Podium, 2
Hippodromo, Circuit, Makati City, 1207 Metro Manila

ORUS TAXPAYER'S GUIDE

Al Accounting

HOW TO REGISTER A SYSTEM (CAS) USING ORUS

1.8. Add the Registration of System details.

system-Generated Forms/Documents

(Enter the form or document details exactly as specified in Annex C-1. Ensure that the form
name, serial number range, document type, and other required information match the
registered system specifications.)

System-Generated Form/Documents

Name of
Form/Document *:

SALES INVOICE
Prefix: SI-
Suffix:

Starting Serial Numbe
ng imber-

*

Ending Serial Number *: 999993

Type of Document *:

) Internal () External

With Printable Form?

®ves (I MNo

System/Module Used to Generate ‘i

SALES MODULE

Globally Used Series? *:

(i v¥es (8 No

Description *: TO RECORD SALES WITH ACCOUNTING ENTRY

Description *: TO RECORD SALES WITH ACCOUNTING ENTRY

(The information shown in this guide is for sample purposes only.)

ISO/IEC 27001:2022: Confidential BIR
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Al Accounting

QNE Software Philippines, Inc.

Unit 3103, The Stiles Enterprise, Plaza Bldg. Podium, 2
Hippodromo, Circuit, Makati City, 1207 Metro Manila

ORUS TAXPAYER'S GUIDE

HOW TO REGISTER A SYSTEM (CAS) USING ORUS

1.8. Add the Registration of System details.

Manually-Issued Forms/Documents

If applicable, click Add New Document under Manually-Issued Forms/Documents, complete
the required information based on Annex C-1, then click Add Document. If there are no
manually issued forms or documents, skip this section. For this sample application, this section
is skipped as it is not applicable.

System-Generated Forms / Documents* @

There are no records to display

I Manually-lssued Forms / Documents @

There are no records to display

0

@ a = @

Home Profile About ORUS FAQs

Manually Issued Forms/Documents

Name of
Form/Document *:

Type of Document ™

() Internal () External

With Authority to Print?

(IYes () No

CANCEL

ISO/IEC 27001:2022: Confidential BIR

O (02) 88419643

gne.cloud
=



QNE Software Philippines, Inc.

Unit 3103, The Stiles Enterprise, Plaza Bldg. Podium, 2
Hippodromo, Circuit, Makati City, 1207 Metro Manila

ORUS TAXPAYER'S GUIDE

Al Accounting

HOW TO REGISTER A SYSTEM (CAS) USING ORUS

1.9. Add the applicable Books of Accounts, Financial Statements, BIR Forms, and Other Reports.

Books of Accounts and Reports

After completing all required information, click Continue to proceed to the next step.

Manually-Issued Forms / Documents @ ADD NEW DOCUMENT

There are no records to display

0 e

@ - - @

Home Profite About JRUS Fags

Books of Accounts, Financial Statements, BIR Forms, and Other Reports

Review and add the applicable Books of Accounts generated by the system. Click Add New
Details to enter the required information for each book of account based on Annex C-1.

B
(CLORUS]
1 2 3 4
Taxpayer Fogistration of Documentary Summarny
information System Fequirerments

APPLICATION FOR SYSTEM REGISTRATION

LIST OF BOOKS OF ACCOUNTS, FINANCIAL STATEMENTS, BIR FORMS AND OTHER REPORTS CENERATED FROM THE SYSTEM

Books of Accounts *g ADD NEW DETAILS

There are no records to display

Financial Statementsg ADD NEW DETAILS

Please skip this part if not applicable.

There are no records to display

L) a - (7]

Home Profile About ORUS FAQs

ISO/IEC 27001:2022: Confidential BIR
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QNE Software Philippines, Inc.

Unit 3103, The Stiles Enterprise, Plaza Bldg. Podium, 2
Hippodromo, Circuit, Makati City, 1207 Metro Manila

ORUS TAXPAYER'S GUIDE

Al Accounting

HOW TO REGISTER A SYSTEM (CAS) USING ORUS

1.9. Add the applicable Books of Accounts, Financial Statements, BIR Forms, and Other Reports.

Books of Accounts

Enter the required Books of Accounts details, including the Description and System/Module
Used to Generate, then click Add Details to save the information.

BOOKS OF ACCOUNTS
Description *: GENERAL JOURNAL

System/Module Used to Generate "

ELECTRONIC

(The information shown in this guide is for sample purposes only.)
Books of Accounts, Financial Statements, BIR Forms, and Other Reports

Review and add the applicable Financial Statements, BIR Forms, and Other Reports generated by
the system. Click Add New Details to enter the required information for each applicable section. If
a section is not applicable, it may be skipped. In this sample, both sections were skipped.

Financial Statementsg

Piense skip this part if not applicable.

There are no records to display

BIR Forms and Other Reportsg

Please skip this part if not applicable.

There are no records to display

© eack
ISO/IEC 27001:2022: Confidential BIR
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QNE Software Philippines, Inc.

Unit 3103, The Stiles Enterprise, Plaza Bldg. Podium, 2
Hippodromo, Circuit, Makati City, 1207 Metro Manila

ORUS TAXPAYER'S GUIDE

Al Accounting

HOW TO REGISTER A SYSTEM (CAS) USING ORUS

1.9. Add the applicable Books of Accounts, Financial Statements, BIR Forms, and Other Reports.

Financial Statements and BIR Forms & Other Reports

If applicable, enter the required Description and select the System/Module Used to Generate
the report, based on Annex C-1, then click Add Details to save the information.

FINANCIAL STATEMENTS
Deseription

System/Module Used to Generate.g,

Saoftware 1, Software 2

BIR FORMS AND OTHER REPORTS

Description *

Sy Module Used to G

Saftware 1, Seftware 2

(In this sample, these sections were not applicable and were therefore skipped.)

ISO/IEC 27001:2022: Confidential BIR
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Unit 3103, The Stiles Enterprise, Plaza Bldg. Podium, 2
Hippodromo, Circuit, Makati City, 1207 Metro Manila

ORUS TAXPAYER'S GUIDE

Al Accounting

QNE Software Philippines, Inc.

HOW TO REGISTER A SYSTEM (CAS) USING ORUS

1.10. Click Proceed, then Save, View, and Continue

Proceed to the Next Step

After completing all required and applicable information, click Proceed to continue to the next

step.

BIR Forms and Other Reportsg, ADD MEW DETAILS

Please skip this part if not applicable,

There are no records to display

0nc

(1) a L] e

Home Profile About ORUS FAQS

Save, View, and Continue

After clicking Proceed, you will return to the previous page. Click Save to save the completed
registration details, then click View to review the information before proceeding. Once the
details have been verified, click Continue to proceed to the next step.

S]

System/Software Details* @ ADD NEW SYSTEM
Typa of Software Typa of System Software Name Varsion Numbar Release Number { Dat
Off-the-Shell Clre System N3 Al ACCOUNTING 1.0.0 2026

4 »
Rows por pag 1of1

Registration of System * @ ADD NEW BUSINESS DETAILS
Branch Coda L= o] Actlon
ooooo ROOOAD - MORTH MAKATI -

0nc

A - L] @

Home Profile About ORUS FAQS

ISO/IEC 27001:2022: Confidential BIR
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Al Accounting

QNE Software Philippines, Inc.

Unit 3103, The Stiles Enterprise, Plaza Bldg. Podium, 2
Hippodromo, Circuit, Makati City, 1207 Metro Manila

ORUS TAXPAYER'S GUIDE

HOW TO REGISTER A SYSTEM (CAS) USING ORUS

1.10. Click Proceed, then Save, View, and Continue

Review the Registration Details

After clicking View, review the entered Registration of System details, including the
system/modules used, forms and documents, and applicable books of accounts and reports.
Ensure that all information is complete and correct. Once verified, click Back to return to the

previous page.

BRANCH CODE:

BRANCH RDO:

REGISTERED NAME

SYSTEM/MODULES TO BE USED:

00000

ROO049 - NORTH MAKATI

QNE SOFTWARE PHILIPPINES, INC.

N3 Al ACCOUNTING V10,0 f GENERAL LEDGER, CUSTOMER,
SUPPLIER, SALES, PURCHASES, BIR

SYSTEM-CENERATED FORMS/DOCUMENTS

Marnae of Ferm/Dacusment Prafis

SALES INVOICE S

Saiffis

Starting Sorial Murmber Ending Sevial Nurmber

002607

MANUALLY 1SSUED FORMS/DOCUMENTS

LIST OF BOOKS OF ACCOUNTS, FINANCIAL STATEMENTS, BIR FORMS AND OTHER REPORTS CENERATED FROM THE SYSTEM

Description

Bescriation

GENERAL JOURNAL

Financial Staterments

BiR Forms and Other Reports.

Thare ate no records 1o display

Eooks of Accounts

SysterniMotule Used to Generate.

LEST OF BOOKS OF ACCOUNTS, FINANCIAL STATEMENTS, BIR FORMS AND OTHER REPORTS GENERATED FROM THE SYSTEM Books of Accounts
Systamm/Module Used to Genrats
ELECTRONIC
Bt e page: 10 =
There are no records to display
There are no recards to display
°
A - - @
Home Brafile About ORUS Fags

(The information shown in this guide is for sample purposes only.)
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Al Accounting

QNE Software Philippines, Inc.

Unit 3103, The Stiles Enterprise, Plaza Bldg. Podium, 2
Hippodromo, Circuit, Makati City, 1207 Metro Manila

ORUS TAXPAYER'S GUIDE

HOW TO REGISTER A SYSTEM (CAS) USING ORUS

1.10. Click Proceed, then Save, View, and Continue

Continue to the Documentary Requirements

After reviewing and verifying the registration details, click Continue to proceed to the

Documentary Requirements section.

Type of Software Typa of System Software Name

Off-the-Shell Ciore System N3 Al ACCOUNTING

4

ADD NEW SYSTEM

Version Mumbar Reloase Humber / Dat

1.0.0 2026

Registration of System * @

Branch Codo ROO

00000 ROO04D - MORTH MAKATI

0uc

# -

Home Profile

ADD NEW BUSINESS DETAILS

About ORUS FAOQS

ISO/IEC 27001:2022: Confidential
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QNE Software Philippines, Inc.

Unit 3103, The Stiles Enterprise, Plaza Bldg. Podium, 2
el Hippodromo, Circuit, Makati City, 1207 Metro Manila

Al Accounting ORUS TAXPAYER'S GUIDE

HOW TO REGISTER A SYSTEM (CAS) USING ORUS

1.11. Review the Documentary Requirements and upload the required supporting documents in
accordance with 0.M. No. 46-2024.

Documentary Requirements

After completing the Registration of System section, review the list of documentary
requirements and prepare the required supporting documents for upload.

APPLICATION FOR SYSTEM REGISTRATION

Documentary Requirements

All documents should be uploaded either o5 2 PDF file or 85 2 JPG or PNG Image file. Ench document should not be lneger than 28MB.

1.2 Download ate of S ary of System Description haie

) page sample print-out per recoiptfinvsice combined in a POF tile. @

3. One (1) page samplo print-out por Book of Accounts combined in a POF file. @
4, Printed copy of Audit Tmil @

5, Duly accomplished and signed Standard Functional and Technical Requirements

wnload templato of Standard Functional and Technical Requiremonts here
1 the Software License of the software to be used uner the name of the parent or affiliate:

1. Certificate fram the purchasing company aliowing the taxpayer-applicant to use the same system

» Attach the required supporting documents @

B Annexcis, ¥ iptionFEU2eZX8jComputeri i 3355pdf  pewove @)

Add Attachment (£)

Attach the Required Supporting Documents

Expand Attach the required supporting documents, then upload the corresponding file(s)
based on the documentary requirements listed above. Verify that the correct files are attached
before proceeding.

Ensure that all supporting documents comply with the requirements specified in Annex C-1 and
are uploaded in the prescribed file format.

% Attach the required supporting @

B Annexcis, ¥ iptionFEUZcZXBjComputerd i 8296335560 peuove(®)

Add Attachment ()

ISO/IEC 27001:2022: Confidential BIR
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QNE Software Philippines, Inc.

Unit 3103, The Stiles Enterprise, Plaza Bldg. Podium, 2
Hippodromo, Circuit, Makati City, 1207 Metro Manila

Al Accounting ORUS TAXPAYER'S GUIDE

HOW TO REGISTER A SYSTEM (CAS) USING ORUS

1.12. Review the Application Summary, then proceed to the application review.

Proceed to the Application Summary

(After reviewing all information and uploaded documents, click REVIEW APPLICATION to proceed.)

APPLICATION FOR 5YSTEM REGISTRATION

Documentary Requirements

Id be uploadod either a r a5 a 3P or PNG image file. Each documaent should not be larges than 2588

% Attach the requited supporting documents @

i Annexcis. ¥ ptionF : i TB4E30855.pdl  pemove ()

Add Attachment (3)

@ Back REVIEW APPLICATIONE)

Review the Application Summary

Review all entered information and uploaded attachments to ensure they are complete and
accurate before proceeding.

(Verify that the taxpayer information, registration details, business details, and attached documents
match the information provided in Annex C-1 before proceeding.)

LOGOUT B

APPLICATION FOR SYSTEM REGISTRATION

Please review your application:
TAXPAYER INFORMATION

Ti: DOES3c485

REGISTERED NAME: QNE SOFTWARE PHILIPPINES, INC.

ROO: RDOD4AS - NORTH MAKATI CITY

BUSINESS ADDRESS, UNIT 103 THE STILES ENTERPRISE FLALA BLDG. PODIUM 2 MIFRODROMO STHEET CIRCUIT CARMONA TZ07 undefined NCH,
FOURTH DISTRICT PHILIPBINES

TYPE OF APPLICA
REGISTRATION C
MANNER OF 800

\ceounting Systemn [CAS)

ntrafized

BUSINESS DETAILS:

BUSINESS ADDRESS: CARMOMNA, CITY OF MAKATI, NCR, FOURTH DISTRICT

ISO/IEC 27001:2022: Confidential BIR

O (02) 88419643 qne.cloud
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QNE Software Philippines, Inc.

Unit 3103, The Stiles Enterprise, Plaza Bldg. Podium, 2
Hippodromo, Circuit, Makati City, 1207 Metro Manila

ORUS TAXPAYER'S GUIDE

Al Accounting

HOW TO REGISTER A SYSTEM (CAS) USING ORUS

113. Review and accept the Declaration/Terms of Agreement.

(Carefully read the declarations and terms, then tick all required checkboxes to
confirm your agreement.)

B Annec yorsy L A Pt TEIHIBTIL B

@ Bacx BUMIT ABBLICATION D

1.14. Click Ssubmit Application.

(once all required declarations have been accepted, click Submit Application to send
your registration to the BIR for review.)

B Annexc ampun e USRI BT ptf

O Back SiimiT ABRPLIEATION I

ISO/IEC 27001:2022: Confidential BIR

O (02) 88419643 qne.cloud
% READY Q 24



QNE Software Philippines, Inc.

Unit 3103, The Stiles Enterprise, Plaza Bldg. Podium, 2
Hippodromo, Circuit, Makati City, 1207 Metro Manila

ORUS TAXPAYER'S GUIDE

Al Accounting

HOW TO REGISTER A SYSTEM (CAS) USING ORUS

1.15. A confirmation message will appear, and a confirmation email will be sent to the
registered email address.

(Your application has been successfully submitted. Keep your Application Reference Number
(ARN) and monitor your registered email for updates on the status of your application.)

Your application for system registration with Application Reference No. (ARN) NN C " GENNEN
B, was submitted to RDO NO. RDO049 - NORTH MAKATI for review and approval.

An email confirmation was sent to your registered email address containing the details and other information.

You will be notified of the results within three (3) working days from the date of submission

ISO/IEC 27001:2022: Confidential BIR
O (02) 88419643 qne.cloud
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	STEP 1  Login to ORUS account.
	1. Click Secondary Registration.
	(This menu provides access to additional registration services, including the registration of a Computerized Accounting System (CAS).)
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	HOW TO REGISTER A SYSTEM (CAS) USING ORUS
	1.6. Select the applicable Manner of Bookkeeping.
	Manner of Bookkeeping
	(Select the appropriate Manner of Bookkeeping. Choose Centralized if the books of accounts and accounting records are maintained only at the Head Office. Choose Decentralized if each branch maintains its own books of accounts and accounting records separately.)
	1.7 Add the System/Software Details.

	System/Software Details
	Click Add New System, select the appropriate Type of Software, then complete the required system information based on the details provided in Annex C-1.
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	ORUS TAXPAYER'S GUIDE
	HOW TO REGISTER A SYSTEM (CAS) USING ORUS
	1.7. Add the System/Software Details.
	System/Software Details
	(Ensure that all required system/software information is complete and accurate before clicking Add System.)
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	HOW TO REGISTER A SYSTEM (CAS) USING ORUS
	1.8. Add the Registration of System details.
	Registration of System
	Click Add New Business Details to open the Registration of System form, then complete the required business information.
	After clicking Add New Business Details, the Application for System Registration page will appear. The Registered Address may either be displayed automatically or appear blank, depending on the taxpayer's registered information.
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	HOW TO REGISTER A SYSTEM (CAS) USING ORUS
	1.8. Add the Registration of System details.
	Registration of System
	The Registered Address field may also appear blank upon opening the page. Click SEARCH to retrieve the taxpayer's registered information. Verify the Registered Address displayed after the search, as it may differ from the address initially shown.

	System/Modules to be Used
	Review the System/Modules to be Used and ensure that the listed system and modules are consistent with the details provided in Annex C-1 before proceeding to the forms and documents section.
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	HOW TO REGISTER A SYSTEM (CAS) USING ORUS
	1.8. Add the Registration of System details.
	System/Modules to be Used
	Review the System/Modules to be Used and ensure that the listed system and modules are consistent with the details provided in Annex C-1 before proceeding to the forms and documents section. (e.g., N3 AI Accounting as the system name and General Ledger, Sales, etc. as the modules.)

	System-Generated Form/Documents
	Click Add New Document to enter the System-Generated Form/Documents.
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	HOW TO REGISTER A SYSTEM (CAS) USING ORUS
	1.8. Add the Registration of System details.
	System-Generated Forms/Documents
	(Enter the form or document details exactly as specified in Annex C-1. Ensure that the form name, serial number range, document type, and other required information match the registered system specifications.)
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	Books of Accounts, Financial Statements, BIR Forms, and Other Reports
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	ORUS TAXPAYER'S GUIDE
	HOW TO REGISTER A SYSTEM (CAS) USING ORUS
	1.9. Add the applicable Books of Accounts, Financial Statements, BIR Forms, and Other Reports.
	Financial Statements and BIR Forms & Other Reports
	If applicable, enter the required Description and select the System/Module Used to Generate the report, based on Annex C-1, then click Add Details to save the information.
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	HOW TO REGISTER A SYSTEM (CAS) USING ORUS
	1.10. Click Proceed, then Save, View, and Continue
	Review the Registration Details
	After clicking View, review the entered Registration of System details, including the system/modules used, forms and documents, and applicable books of accounts and reports. Ensure that all information is complete and correct. Once verified, click Back to return to the previous page.
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